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1. Introduction 
English Philology Practical Profile students are obliged to participate in Internship. The Internship is organised in the 
3rd semester of the study programme, from October till January for at least 15 consecutive weeks, four days a 
week (from Tuesday to Friday), for 7-8 hours a day (30 hours per week/total of 450hours per whole 
Internship). During the Internship students are not granted any financial remuneration for the work performed. 
2. Institutions offering Internship 
The institutions/companies offering the Internship for students should provide opportunities for developing students’ 
linguistic competences connected with the field of study and speciality. These institutions/companies may belong, 
among others, to the manufacturing or service sectors that require a good command of English as a foreign language. 
3. Aims  
Internship should enable students to practice and develop their oral and written communication skills in the Polish and 
English languages in a professional environment and in accordance with the principles of ethics. During the Internship 
students are required to develop their problem-solving skills, information gathering and information processing skills, 
as well as to submit information in both written and oral forms. Additionally, students should be encouraged to 
participate in cooperative tasks. The acquired skills should facilitate students’ employment in companies and 
institutions where English is indispensable to the fulfillment of everyday duties. 
4.  Student’s duties 
Before their Internship, a student is obliged to 

1. attend an information meeting organised by the Internship coordinator appointed by the Study Programme 
coordinator (if there is a necessity to organise it); 

2. obtain the Internship Request Form [Skierowanie na praktykę] at CEU [Centrum Edukacji Ustawicznej]; 
3. have the Internship Request Form filled in by a company/institution representative and submit it to CEU; 
4. fill in, sign and submit Student’s Written Confirmation of Knowledge and Acceptance of the CEU’s Regulations 

and Organisation of Intership [Oświadczeniw Studenta Uniwersytetu Opolskiego o zapoznaniu się z 
Regulaminem Zakładu Praktyk oraz organizacji obowiązkowych praktyk studenckich] to CEU; 

5. collect and deliver all the documents issued by CEU to the employer or the Internship supervisor in the company 
or institution, as well as download and print the documents required for getting a credit for the Internship that 
is Internship Evaluation Form, and Internship Schedule of Weekly Duties; 

During their Internship, a student is obliged to 
6. appear on the first day of Internship in a given place and time; 
7. be punctual and observe working hours indicated either by the employer or the Internship supervisor;  
8. work in the place appointed for 7-8 hours a day – as long as the employer does not decide otherwise (working 

hours should be 30 hours minimum per week); 
9. perform the assigned duties diligently in a professional manner, know and follow required internal rules and 

regulations, for example safety rules, or code of conduct; 
10. strictly follow the instructions of the Internship supervisor, employer and any other person responsible for 

organization of work during Internship in the company/institution; 
11. keep records connected with duties and responsibilities performed throughout the duration of the Internship 

by providing a detailed description of thereof in Internship Schedule of Weekly Duties (including dates, timing 
and specification of duties); 

After the Internship, a student is obliged to 
12.  submit the above-mentioned documents, i.e. Internship Schedule of Weekly Duties (approved by the employer) 

and Internship Evaluation Form, to the Internship coordinator by the end of the semester in which the 
Internship takes place, unless a different deadline for submission is assigned. 

5. Duties of the in-company Internship supervisor 
An institution/company offering the Internship for a student is obliged to sign an Internship Contract concerning the 
organisation of Internship, and submit it to CEU before Internship begins. In addition, an institution/company should 
appoint an Internship supervisor whose duty is to guide, cooperate, support and monitor student’s duties. The 
supervisor provides an opinion on the Internship Evaluation Form and approves the Internship Schedule of Weekly 
Duties. 
6. Credit conditions 
A student seeking course credit should submit the Internship Evaluation Form wherein they should be given a positive 
assessment by an in-company Internship supervisor, and provide a detailed description of their duties and 
responsibilities in Internship Schedule of Weekly Duties (including dates, timing and specification of duties). Internship 
is credited by an Internship coordinator appointed by the Faculty of Philology authorities at the University of Opole by 
the end of the third semester of studies (course credit with a grade). 


